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*Please note income must not exceed the threshold limit of £45,121 total
income if living with parents/spouse/partner and single applicant living
independently, all evidence must be declared.

Evidence Guidelines

If you are in receipt of any of these benefits, please provide evidence as below:

e Universal Credit (UC) - 3x latest statements

e Tax Credit 2025/26 Award Letter

e |ncome Support-2025 Award letter

e Income related Employment and Support Allowance (ESA) 2025 letter

e Income Based Job Seekers Allowance (JSA) 2025 letter.

e Guarantee element of State Pension Credit 2025 letter

e Support under part VI of the Immigration & Asylum Act 1999 (copy of both sides of
Application Registration Card (ARC card) and ASPEN Card including a recent receipt.

If you are working or retired and not in receiving any benefits stated above, please
provide income evidence as below:

e Employment- P60 2025 or 2x monthly payslips(recent)/4x weekly payslips
e Self-Employment —Tax Return 2025
e Pension—2025 letter

Other evidence that may apply to you or your circumstances.

e 16-18 In care/Care Leaver - Written confirmation of the student’s current or previous looked
after statement issued by the Local Authority (email is acceptable).

e 16-18- living independently and receipt of Income Support or Universal Credit because
they are financially supporting themselves and/or a dependant - Income Support or
Universal Credit letter because they are financially supporting themselves and/or a
dependant.

e 16-18 Students in receipt of Disability Living Allowance (DLA) or Personal Independence
Payments (PIP) as well as Employment and Support Allowance or Universal Credit in their
own right- DLA/PIP Letter and UC/ESA Letter.
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Universal Credit Evidence

We need x3 most recent award statements.

https://www.universal-credit.service.gov.uk/sign-in is where they log in and can get the award statements.

Under Payments, it shows a list of months and how much they received. You need to click on the most recent 3
months and show us each of the award statements.

Click on Print This Statement at the top of the Award Statement — From here you should be able to save the file
as a PDF.

Computer: Change the printer to “Save as PDF.” You can then save to files.

iPhone: On the print preview, swipe on the UC statement out like you are zooming into a picture. The share
button should then appear in the top right corner, and you can save to files.

Android: On the print preview, select the three dots, select printer, and save as PDF. You can then save to files.
If you are really struggling, screenshot each page.

Example below:

Universal Credit

Yo ¢ payment this month is

£1,422

This will be paid by 8om on 02 July 2017

culate your payment
Your Dy ment i Dased 0n what yon,'ve 1odd us 80 Cowvers 1he Dol Datween
Ol
28] ~
RESor! 4 Change 0 M Crlematances
b owpeoerdao o o 25177
Vins Fe<oove 8 VANGMd Uriver sl Cradt sllowsnce each month
. €700.00
Vous wakd that youor rent s € 700 0O pav month
¢ £508.75
You 9ot suppont for 2 chldren
Total before adjustments
£1,460.52
Debts and loan repayments
Tax Creans recovery ©orre

Call 0345 530 0293 10 A 0wt more absnt your Gebt and boan repayments

The total we take off for debts and loan repayments is €372.76

Total payment for this month £1,422.76



https://www.universal-credit.service.gov.uk/sign-in
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Income Based Job Seeker’s Allowance (all pages)

e Q\/@ jobcentreplus
' ® Department for
Work and Pensions

Watford Centre Benefit Post
Handling Site B
Wolverhampton WV99 1RH
www.gov.uk

Telephone: 0345/0845 608
6545

Text phone: 0845 608 8551
Date: 10/03/2019

If you get in touch with us, tell
us this reference number

Dear Mr. Smith,

Thank you for your request for information.

The details are as follows: -

You were awarded Jobseokers Award Income Based
Claim start date: 02/11/2018

Claim termination date: N/A — Ongoing claim
Al weekly rate of £73.10

Second claim start date —
Second claim termination date —
Al a wookly rate of -

Paid up to 05/03/2019 — Ongoing
Any other information: None

For any further enquiries please contact us on the above number.
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ESA - Employment and Support Allowance (all pages)

SAMPLE
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Pension Credits-(Guaranteed Element) (all pages)

SAMPLE
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Working Tax Credit (all pages)-cannot accept Annual Reviews

L — 4
HM Revenue
&Customs Helpline 0345 300 3900

Textphone 0345 300 3909
For our opening hours go to
MRS Www.gov.uk/contact-hmre
UVERPOOL TC0 3
Tax Credit Office
HM Revenue and Customs
BX9 1ER

Issue Date 03 July 2019

Tax credits award for 06/04/2019 to 05/04/2020

MRS National Insurance number
Summary

Tax credit for the period - see Part 2

Working Tax Credt £3974.76
Chid Tax Credit £7233.34
Amounts still to be paid to you for the period shown above - see Part 3
Working Tax Credit to MRS £2079.71
Child Tax Credit 1o MRS £5007 .60

Tax credits are based on your personal circumstances and income for the whole tax year. After the end of the tax
year, when all the information is known, we make a final decision about how much you are entitled to receive.

Part 1 shows your circumstances, Including your income. Please check this part and tell us immediately if
anything is wrong, missing or has changed.

Part 2 is for information. It shows how we calculate your tax credits,

Part3 gives detalls about any payments we will make for the period shown above.

Your rights and obligations

Your Charter explains what you can expect from us and what we expect from you. For more information go to
www.gov.uk/hmrc/your-charter

Why we are writing to you

Thank you for the information you gave us about your tax credits claim.
This award notice gives details of your tax credits award for the period 06/04/2019 to 05/04/2020.

What to do now
Please check the details on this award notice and tell us If anything Is wrong, missing or incomplete

It's important you tell us about changes to your circumstances when they happen otherwise you could be overpaid
and may have to pay money back. See the enclosed notes for more information.

TC802(8) 112020 01010

vy
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Employment P60

P60 End of Year Certificate

To the employee:
Please keep ths certificate n 2 5.
you will need it if you h
return. You also need it
for tax credits or

Pay Tax deducted
1t 50 helps yo . - i
wing the comec e o
and dedygiog 11 ow” oooJ
Nat NS anc DUt ons. employment(s) ™
nd med
- dpdacd iy v And 24000.00 2428.00
MM Reve d Customs about an; employment
Income that is not fully taxed, even if you
are not sent & tax retum.
HM Reverue and Customs  Total for year I 24000.00 ] l 2428.00 J

b o

National Insurance contributions in this emplo nt

NC  Bamings at the £amings sove Eamings above Employee’s
uble  Lower Eamings the LEL, up to the PT,uptoand  contributions due on al
letter  Lima (LEL) andinduding the  inckuding the Upper  eamings above the PT
Premary Eamings Lima (URL)
Theeshold (°T)
£ £ £ L
2338 15576 l 1870.56

|

Statutory £ P Stautory £ PN L 2
Statutory payments atuory
cuded o e pay 0 s (N 000 |pmemey 000 |Shaed 0.00
[employment’ $gure above Parertal

Pay

Statutory 2

Adoption 0.00

Pay

Your employer's full name and address (n kg posicode

< The Brownie Bakery
Student Loan deductions
in ths employment e 100 Tree Lane
b London
W1 1AC

To Employer 7 Y

T e
Certificate by Employer/Paying Office:
Ths form shows your total pay for Income Tax purposes
in ths employment for the year.
Any overtime, bonus, commission e, Statutory Sick Pay,
Stutory Matematy Pay, Statutory Patemiy Pay,
Satutory Shared Parental Pay or Statutory Adoption Pay
& inchuded.
P6O(Single sheet)(2018 10 2019 Do not destroy HMRC 12117

Payslips 2x monthly or 4x weekly (last 3 months)
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Employee No Employee ‘ame Process Date
z ) 31/01/2019 —
Y

Line Rate

Pay 3350.00 Pay 33500.00
PAYE Tax 452.40 PAYE Tax 4524.00
Nat Insurance 317.76 Nat Insurance 3177.60
EE Pension 100.00 EE Pension 1000.00
ER Pension 168.00 ER Pension 1680.00

Pay Method Period No Dept Tax Code Pay Perlod
Bank 10 01 11851 Net Pay 2380.34

-

Self-Employment 2024/25 (all pages)

BiE RS SANMPLE

Tax credits award for 06/04/2020 to 05/04/2021
- Natonal Insurance

Continued

Your income for the year 6 April 2019 to 5 April 2020

wrs [ e

Eaml an

m”-:nmmm £10636 00

Total income for the year from 6 Apnl 2019 to 5 Apd| 2020 £12363.00

Has your income changed?
Please tell us if your income goes up or 2 goes down. n-hduu\nhopwwmmonhtmm

Income gone down? - tell us now, you mayboduomouuxcndlu

credits will increase remaining payments straightaway. After 5 Aprl 2021
'”",3'5‘:.".:3-’7»‘.*0.7;',«. u“nuum-auummmmmnmomzmnlwm|
we will check your whole award, If we owe you any money we wil pay i

lm:omogomup?-uuusmwmmmmmmmoﬂgmmk
mmn«mlymwwmmpaymnuum-ynr
From & Apal 2021 your payments wi of £12721 52, If your income Is e
overpeld, 2021 onverde /e L
mudolyNMkMMMhm
masing e
and you ar page 1 and
th of this ”“n

< - (UK for | |
1ot - e

T L

SANPIE
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SAMPLE

Pension — State/Private (all pages)
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IE..—:- PO
Your reference is YE918022C
1} this number
'ﬂ'un 2 1'ul s
The Pension Service &
Mail uncn-. Site A
H'IMI.W

Phone 310469
YE!WNU( for Khe &l"h\lrd of
hearing ONLY 0800 7

Date 08/02/2020

ABOUT THE GENERAL INCREASES IN BENEFITS
This is to tell you that 'Pol 06 APR 20 the amount of benefit you
mount will be included in the payment on

receive il change. The anou
Tthis date. It §s important to tell us about any changes, such
f a change of circumstances has occurred

or
= change of address.
prior to receipt of this notification, we agologise for any distress

HOW YOUR BENEFIT IS MADE UP
£134.25

basfc State Pension
Pre 97 additional State Pension £72.69
less Contracted-Out Deduction (COD) of  £43.96

Total payable lzl. 73
Post 97 additional State Pension
Graduated Retirement Benefit !.l l\
The amount each week is £190.77

>SAMPLE

Please turn over

Page 01 of 01
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Aspen CARD

et SAMPLE

Current Aspen card New Aspen card



